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Deputy Secretary :
West Bengal Board of Primary Education

Former:

Joint Director Public Instruction :
Department of Higher Education, Govt. of W.B. &

Advisor :
West Bengal Central School Service Commission




Importance of Managing Commiuttee

Q

Key Functionary of School Management

Q

Sole body of Internal Administration

Q

Planning Authority of Development

Q

Authority of Corresponding with Govt. & others

Q

Authority of Financial Transactions




TYPES OF SCHOOL

TYPE-B

1. Fully Government 1. Anglo-Indian & Listed other Schools

2. Govt. Aided 2. Christian Missionary church-managed School

3. Govt. Sponsored 3. Schools under special constitution

4. Recognised D.A. Getting
4. Ramakrishna Mission Authority-managed school

TYPE-C

Group of recognized
Govt. sponsored
schools managed
centrally by Municipal
corporation having no
individual managing
committee.




Managing Commuttee
as only Appomtmg Authorlty

3% With the enactment of West Bengal Central School Service Commission
Act — 1997, the responsibility of selection of HOI, Assistant Teacher, Non-

Teaching staff against permanent vacancy had been shifted from
Managing Committee to WBCSSC.

3% Managing Committee continued functioning as Appointing Authority till
7t March 2018.



West Bengal Board of Secondary Education Act — 1963
or

Recognition:

Para-1,(2) Referred Institution
extending to “Whole of West Bengal”
and any institution situated any other
state or in any Union Territory apply to
the Board for recognition and the Board
may subject to such condition or
restriction as it may with the approval
of the state government think fit to
impose grant recognition to such
institution.

Managing Committee:

Para-2(d) This term “used in reference
to an institution includes the Governor
(i.e. administrato) or the Governing
body of such an institution.

Section-45 : Amended in 1969 as:
Management of Recognised Non-

Government Institutions, Aided &
Unaided Rules-1969



RECOGNISING BODY OF THE INSTITUTIONS

® (alcutta University was the sole body to recognise secondary level
institutions before 1950.

® In some cases, year of appearing of students in erstwhile Entrance
/Matriculation examination were considered as year of recognition.

® After 1950 with the inception of WBBSE , it started recognising institutions
thereafter.



Managing Committee

CONSTITUTION:

1.

N Ok WODN

Founder

Donor

Guardian (6 in no.)

Person Interested in Education
Government Nominee

Teacher Representative (3 in no.)
Non-Teaching Staff

Head of the Institution (Ex officio)



Managing Committee

MAJOR POWER & FUNCTIONS:

J  Selection, Appointment confirmation of Teaching and Non-teaching staff
in permanent vacancy.

Selection, Appointment in temporary vacancy.
Fund Management

Leave Sanction

Holiday Approval

iy Sy Wiy iy W

Deputation



THE RULE FOR MANAGEMENT OF
SPONSORED INSTITUTIONS
(Secondary) - 197]

Promulgated in 1972 in terms of Govt.
notification no.— 264 Edn(S) Dated 08.03.1972.

Slightly varied with rules for Non-Government
aided secondary institutions.

The DSE/WB is the controlling authority of
sponsored schools.

Financial liabilities mainly lies with School
Education Department.

Amended time to time under G.O. Nos.
779-SE(S) dated — 08-10-1998
663-SE(S) dated — 02-05-2001
215-SE(S) dated — 08-03-2018



BULK CONVERSION
FROM GOVT. AIDED TO GOVT. SPONSORED SCHOOLS

@ Cabinet Decision —22.02.2013

# Gazette notification No. 491-SL/55-267/12 of School Education
Department (SED) issued on 20.03.2013

@ Willingness was sought from Non-Government Aided Schools
recognised by WBBSE for conversion of those to Government
Sponsored Schools. continue



BULK CONVERSION
FROM GOVT. AIDED TO GOVT. SPONSORED SCHOOLS

@ Schools expressing willingness are converted to recognised Govt.
Sponsored ones within 2015 with following conditions:

3%  Managing Committee to be constituted as per Management Rule
for Sponsored Institutions (Secondary) — 1972.

3t President /Secretary of the Managing Committee being Nominees
of State Government.

3 Land, Building and other assets to be under control of Managing
Committee on behalf of the State Government.



CONSTITUTION OF MANAGING COMMITTEE FOR NEWLY CONVERTED GOVERNMENT SPONSORED SCHOOLS

M.C. of Govt. Sponsored Schools to the constituted as per rule 5 of management of sponsored institutions having been amended in latest.

NOMINATED BY SCHOOL EDUCATION DEPARTMENT, GOVERNMENT OF WEST BENGAL

5 (i) PRESIDENT 1 (ONE) (Must be graduate)

. REPRESENTATIVE OF AIDING / CO-OPERATING BODY WITH STATE GOVT.
2. 5 (ii) MEMBER 2(TWO0) (Not decided ye)

GOVT. OFFICIAL NOMINATED BY DSE, GOVERNMENT OF WEST BENGAL
S i MEMBER L (SI of schools of the circle where the school is situated)

, PERSON INTERESTED IN EDUCATION NOMINATED BY DSE, GOVERNMENT OF WEST BENGAL
4. 5(iv) MEMBER 2(TWO0) (Must be graduate)

MEDICAL PRACTIONER NOMINATED BY DSE, GOVERNMENT OF WEST BENGAL

5. 5(v) MEMBER 1 (ONE)

(BMOH or his Representative)
6. 5 (vi) SECRETARY 1 (ONE) HEAD OF THE INSTITUTION (EX OFFICIO)
TEACHERS’ REPRESENTATIVE

! St MEMBER SIS (Elected amongst permanent teaching staff)

8 T MEMBER 2 (TWO) GUAR.DIANS REPRESFNTATIVE (MUST B-E ONE FEMA-LE FO-R GIRLS’ SCHOOL)
(Nominated by President every year in consultation with Secretary)

9 5 (ix) MEMBER 1 (ONE) NON-TEACHING SATFF PRPRESENTATIVE

(Elected amongst permanent non-teaching staff)
Total = 14(12)



MUST FOLLOW

6.0. No. 824 —SE(S)/10M— 52/2013(Pt)  Date- 26-09-2014

Status of the Members Nominating Authority

COMMISSIONER OF SCHOOL EDUCATION DEPTT. W.B. WILL APPOINT

1. 1{One) Government Qfficiaf ONE OF THE S.1. OF SCHOOLS OF THE CONCERNED DISTRICT.
. , COMMISSIONER OF SCHOOL EDUCATION W.B.
2. Person Interested in Education o ,
(As per his discretion)
COMMISSIONER OF SCHOOL EDUCATION W.B.
3. DO o
(As per his discretion)
1 | (One) Medical Practitioner COMMISSIONER OF SCHOOL EDUCATION, W.B.

(One medical officer whose name to be obtained from BMOH Office)

UNDER NO CIRCUMSTANCES ANY NON-GRADUATE MEMBER SHALL BE A PART OF THE SCHOOL MANAGING COMMITTEE.
6.0. No. 824 —SE(S)/10M — 52/2013(Pt) Date- 26-09-2014



IMPORTANT
6.0. No. 303(22)-SE/S/10M-24/15 Date — 20.04.2015

President of the manging committee declined to accept the charge: To overcome the
situation, concerned Sub-Inspector of School who has been appointed as Member
(Govt. Officials) at SI. No. — 4 of order of formation a appointed to take the charge of
President of Managing Committee for smooth functioning of the Committee till the
President is nominated afresh.

Person interested in education declined to accept the charge: The capacity of P.I.E., in
such cases, will remain vacant till further nomination.

Nomination of In-service Teacher as P.I.E. or President: Nomination in such cases would
not be accepted. All such nominations stand to be cancelled. The vacancies caused due
to such cancellation will be treated in the method as stated in SI. No. 1 and 2 above.



Order No. — 303(22)-SE/S/10M-24/15
Dated — 20.04.2015

President or PIEs where they have declined to accept the nomination, their nominations will be cancelled. It is clarified
that as the Government and the Director has nominated the persons. Hence individual instruction will be sent to the
school and the individuals for cancellation of nomination.

In the same order it was stated that no ‘in service’ teacher will be nominated as PIE or President in any school. Until
the cancellation order of nomination is being sent from this end the nominated members will continue his position DIS
will send the names of such in service teachers where they have been nominated as PIE or President so that the
process of cancellation of nomination may be taken up.

It was instructed to the Commissioner of School Education so that no non-graduate person may be nominated as
President of PIE but it is reported and some court cases also instituted where such violation has been occurred. DISs
are requested to send the cases there they have been nominated as PIE or President so that the process of
cancellation of nomination may be taken up.



WEST BENGAL BOARD OF SECONDARY EDUCATION
(Appointment, Confirmation, Conduct and Discipline of Teachers and Non-Teaching Staff)
Rules, 2018

(] The above rules come into force w.e.f. 08.03.2018 with Gazette Notification No. 214-
SE/S/10M-01/18 dated-08.03.2018 of School Education Department, Govt. of West Bengal.

&The Rules determined and earmarked Power and Function of WBBSE for managing and

controlling both Govt. Sponsored and Recognised Non-Government Institutions (Aided &
Unaided).

&Power and Function of Managing Committee, Head of the Institution and AHM have also been
refixed and determined separately for Govt. Sponsored institutions in SED/WB’s Notification No.
215-SE/S/10M-01/18 dated 08.03.2018 and for Recognised Aided and Unaided institutions in
Notification No. 216-SE/S/10M-01/18 dated 08.03.2018 respectively.



Powers and duties of Committee

or Administrator or Ad-Hoc Committee of an institution

The Committee or the Administrator of an institution -

(a) allow a candidate to join, either on first appointment as such or on transfer, in the post of Headmaster or
Headmistress if he or she carries an appointment letter or an order of transfer issued by the Board in
pursuance of the provisions of the West Bengal School Service Commission Act, 1997 and the West Bengal
Board of Secondary Education Act, 1963, as and when he or she reports for joining:

Provided that if the Committee or the Administrator refuses to allow a candidate to join the post of
Headmaster or Headmistress, it shall amount to misconduct on the part of the Committee or the Administrator
and the Board may, with the approval of the Government, in such cases, take any action, including dissolution
of the Committee, or as the case may be, the Government may initiate departmental proceeding against the
Administrator;



Powers and duties of Committee

The Committee or the Administrator of an institution -

(b) appoint, with the prior permission of the District Inspector of Schools (Secondary Education) of the district or the
Additional District Inspector of Schools (Secondary Education)of the concerned Sub-Division, teaching or non-teaching
staff against part-time vacancies of temporary in nature, if available, within the sanctioned strength and as per the
norms fixed by the Government or other competent authority in this regard;

(c) appoint, with the prior permission of the District Inspector of Schools (Secondary Education) of the district or the
Additional District Inspector of Schools (Secondary Education) of the concerned Sub-Division, the Assistant Headmaster
or the Assistant Headmistress against the vacancy within the sanctioned strength from amongst the approved teachers;



Powers and duties of Committee

The Committee or the Administrator of an institution -
(d) grant leave as per rules other than the casual leave which shall be granted by the Head of

Institution and by the President of the Committee, in case of Head of Institution;

(e) depute teachers for valid teacher training courses duly approved by the National Council for Teacher
Education in the interest of the institution;

(f) give 'No Objection Certificate (NOC)' to transfer applications in the prescribed manner, if the same is
required by any law or rules relating to transfer;



Powers and duties of Committee

or Administrator or Ad-Hoc Committee of an institution

The Committee or the Administrator of an institution -

(g) intimate the Board on any matter pertaining to alleged misconduct of any teaching or non-
teaching staff of the institution with all relevant records and evidence;

(h) prepare and publish academic calendar and list of holidays of the institution;

(i) maintain accounts of funds of the institution and the said account and funds shall be operated
jointly by the President of the Committee and the Head of Institution;

(J) frame annual reports;



Powers and duties of Committee

or Administrator or Ad-Hoc Committee of an institution

The Committee or the Administrator of an institution -

(k) implement and/or supervise all schemes of development of the institution and make provision for
safe drinking water, sanitation, separate urinal and latrine for boys, girls and transgender, healthy
mid-day meal, arrangement of fire safety duly certified by the competent authority, provision for
safety of children;

(I) follow the provisions of the law relating to the right to education as laid down in the Right of
Children to Free and Compulsory Education Act, 2009, in respect of elementary education, if the
institution imparts elementary education;



Powers and duties of Committee

or Administrator or Ad-Hoc Committee of an institution

The Committee or the Administrator of an institution -

(m) obey any other general or specific order of the Government or the Director of School Education or
the Board or the District Inspector of Schools (Secondary Education) of the district or the Additional
District Inspector of Schools (Secondary Education) of the concerned Sub-Division in the interest of
education.

(n) to report vacancies, as and when arising, in the permanent sanctioned posts, as per rules”.



Powers and duties of Committee

or Administrator or Ad-Hoc Committee of an institution

The Committee or the Administrator of an institution -

(m) obey any other general or specific order of the Government or the Director of School Education or
the Board or the District Inspector of Schools (Secondary Education) of the district or the
Additional District Inspector of Schools (Secondary Education) of the concerned Sub-Division in the
interest of education.

(n) to report vacancies, as and when arising, in the permanent sanctioned posts, as per rules”.



COMPARISON OF MAJOR SECTORS OF POWER & FUNCTION CONFERRED TO WBBSE AND MANAGING COMMITTEE OF
SPONSORED, RECOGNISED AIDED, UNAIDED INSTITUTIONS AFTER ENACTEMENT OF NEW RULES FROM 08.03.2018

M“-_

Appointment of HM, AT, Librarian, Clerk, Gr.-D (Peon & Lab. Attendant) in Permanent vacancy X
2. Allowing candidate in the post of HOI either on Fresh appointment or on Transfer X v
3. Confirmation of Service v x
4. Execution of Transfer on Recommendation of WBCSSC v X
5. Maintenance of Vacancy Report and Sending to WBCSSC for filling up of permanent posts v Reporting of vacancy
6. Maintenance of Reservation Roster of Posts (ROA) v x
/. Drawal and taking disciplinary procedure and action v Intimutionvzglﬂi:condud 0
8. Appointment of AHM and in other Temporary Vacancies. X v
9. Issuing NOC for Transfer x v
10.  Sanctioning Leave and Deputation. As before As before
Preparation and publishing of Academic Calendar & Holiday List, Publish Model Holiday List
. Maintenance and operation of accounts of funds, Framing Annual Reports, Development of logistics and < v

infrastructures, Following RTE Act-2009 and Obeying General Govt. Rules, Reporting of permanent
vacancies.



Constitution of managing committee or Education Committee for
group of sponsored school managed
by Chandernagore Municipal Corporation (CM()

Education Committee is constituted as per provision of the Section 12 of the
Chandernagore Municipal Corporation Act 1990 ( W.B. Act XXXI of 1990 read with
Section 26 of West Bengal Municipal Corporation Act 2006 (W.B. Act XXXIX) and
Chandernagore Municipal Corporation (Education Committee) Rules. 2001 (Vide

Notification No: 636/MA/0/C-4/1A-17/97 Pt. | dated — 25.06.2001 and
19.02.2004



CHANDERNAGORE MUNICIPAL CORPORATION (CMC) EDUCATION COMMITTEE

. osigaions  selcion P

1. S.D.0. Chandernagore PRESIDENT (Ex-officio)

2. MM.LC (Education) CMC VICE-PRESIDENT

3. Education Officer, CMC MEMBER - SECRETARY

4. D.LS.(PE), Hooghly MEMBER (EX-OFFICIO)

5. D.LS(SE), Hooghly - Do -

6. Nominee, DPSC, Hooghly - Do -

7-9 3 Councillors of CMC MEMBER (To be elected)

10.  Headmistress of any Girls’ High School managed by CMC MEMBER (Nominated by CMC()
11.  Headmaster of any Boys’ High School managed by CMC - Do -

MEMBER (To be elected amongst Teaching staff of High/H.S. school
managed by (M()

13.  1Female Teaching Staff - Do -

MEMBER (To be elected amongst Non-Teaching staff of High/H.S. school
managed by (M()

12. 1 Male Teaching Staff

14. 1 Non-teaching Staff



CHANDERNAGORE MUNICIPAL CORPORATION (CMC)
EDUCATION COMMITTEE

ﬂ POST Designations / Selection Procedure

MEMBER (To be elected amongst Teacher of
Primary school managed by CMC()

16. 1 Head Teacher of Primary Schools of CMC MEMBER (To be nominated by CM()
17. 1 Person Interested in Education (PIE) - Do -

15. 1 Primary Teacher




QI

QI

POINTS TO BE REMEMBERED

Members/Office Bearers from all category should be at least graduate.

2 (two) guardians to be nominated for one year by HOI in consultation with the President. Same
Guardian may be re-nominated for following year if the guardianship concerned remains
continued.

S. I. of the sponsored committee will function as President if the nominated President
resigns/dies/declines to continue/disqualifies for being nominated.

Vacancy occurred in PIE category will not-be subdelegated i.e. the category will remain vacant.
No in-service teacher will be a member from any category except Teachers’ category and will
automatically disqualify if already been nominated.



POINTS TO BE REMEMBERED . .

No Finance Sub-committee exists in sponsored schools.

General meeting will be convened by the secretary with at least a clear 7-days’ notice.

Special meeting may be convened by the Secretary with requisition of at least 4-members within 15 days and with 7-
days’ notice.

If the Secretary fails to convened special meeting by requisition, the matter may be sent to the President to convened
the same meeting within 10 days failing which the requisitionists may have the power to convene the sume being
50% of the total member with 7-day’s notice.

Emergent meeting may be convened by the President with solitary agendum of emergency in nature with 24 hours
notice and resolution of such meeting should be ratified in next general meeting.

Quorum of any meeting should be done with the presence of at least 50% members.



Staff Council :

&

Q

It Should be composed of all whole-time teaching
and non-teaching staff, permanent or temporary,
serving against sanctioned posts or additional posts.
HOI and one member elected from amongst them
will be President and Secretary respectively. It may
discuss all academic and development related
matters and refer to the M.C. for implementation.
The HOI to convene the meeting normally once in
every three months without hampering teaching-
learning process.

POINTS TO BE REMEMBERED . .

Council under the Managing Committee

Q

Academic Council:
It should be composed of HOI, AHM and maximum
three elected teachers including Librarian with HOI
as President and AHM as Secretary. In absence of
AHM, one of the elected member will be the
Secretary. The Council may discuss matters related
to Admission, Promotion, Selection of hooks, Time
table and school hours or any other relating to the

curricular and co- curricular activities.

The HOI to convene meeting normally once in every two
months in an academic year without hampering teaching
learning process.
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