Medical Leave(For Primary High School

Teacher)OOOOOOOQOQOOOQ

QP St AIHTBAT FIET Primary 8 High School Teacher
SYCF Leave on Medical Ground I Medical Leave fq@i
Primary 8 High School Teacher #1t5iF ©1ay Q3 gftx famw @t
AT Q3TN BYWla o fiasreaymr 8@ 55 Special
Circumstance 731G |

QP D a3 3zt [ Primary Branch 8 High School a3
AWl &\t Notification &Ital Primary Branch 43
Notification @3 G.0O No. 3T 453-SE(Pry.) dt. 04.05.1999 s
High School Q3 Notification @3 G.O No. ¢ 1541-Edn.
(8)/21-2/77 dt. 15.12.1977

QDD T A I AT F, Commuted Leave on
Medical Ground Q3 3} Q3 Leave QI @IET T¥F 3|
Leave on Medical Ground 3T > Tieml Q3o B!
Commuted Leave {9t @=d Leave Account @ T 55 87
fgaa sifaer Half Pay Leave §f63 5145 (I W 1, Leave
on Medical Ground 3 @ (o9 5 fITy @31

QP D a3 =3B &IEr Primary 8 High School Teacher @3
9 1 97 BIPHRBE i 9 213 15 q ot 271 @3@I@
2fS 27 15 M9 & O 208 YFE | & Primary Teacher i




CF@ AR 180 i Tl 3@ T© =293 OfF IR Td AT
High School Teacher i@ Gfta I 365 9 Nl 3@ TS
I%d3 Ofd BIP FH91 To I8 BIFF Complete 3@ 13
SIGAR ML credit @ PR, QF97 Medical Certificate a2
S o713 WA ML A& |

QD a3 3 |t (I Sanction T FICTS AT TARAT
@3 FIAY TE I & IR &S G T 1% Bfo @STF 219
Joining 919 NI Re_Joining Report Q3 AY Registered
Medical Practitioner @3 Fit Certificate foicte 33| TigIo IO
It @Al S[RoIT &) Bed Rest @SIF A (sl a8
GTGH@ Medical Leave QT SIIWET AN Registered Medical
Practitioners Q3J Certificate e 23|

QP Q Primary Teacher »F (@ a3 6 TgI & DPSC
Chairman 8 High School «&3I G$@ Managing
Committee(Special Case &1 WBBSE).

QD @ O a3 gfbg Sanctioned ISTFT #IF Service Book 4
W3 Entry 3900 X |

QP a3 3t @I 9 Holiday It Sunday 3 Re_joining
QF |t Holiday T Sunday 20T 8T 491 2 11 (I Long



Vacation Q¥ 7[F J1 #Itd ML (@31 11 a3 5o NIt Holiday
31 Sunday #IGT GTSE ML 3E@(QGH@ 55 16 i) |

QD 93 20 Wy WS 7fox 3 Continue FAT T |

PPV 3 T ML e 4= ©IF & &It Medical
Certificate ice =3 =1, v@ @3 & 71 Re_Joining @g sINT
Registered Medical Practitioner @3 Certificate it 37 @ ©IF

I 3@ A @B qoor P OpOPEPEPEPEPONER O

Signature of the Government servant ............... coeeeeee e,

l, . . after careful personal examinations of the

case hereby certlfy that Sri/Smt./Kumari.... ..whose
signature is given above, is suffering from... ...........and I
consider that a period of absence from duty of

...with effect from .. ..is absolutely necessary

foru{ﬁ.e restoratlon of his/her health

QDD a3 9T West Bengal Board of Secondary Education
a3 aFfb B3Fg9f Reference Witz Kandara J.M. High School
Q3 Headmaster IaET Queries Q7 OB, g Reference
Letter No. 3¢eT1 33/KJMHS/80 dt. 24.05.80 (XA a3 AT I1
Rz @ Reference Letter 6 67 2RASERT &5 QAN
W2 |



@ O @ 9T IFET &It Long Vacation Q3 SINT &Il
Rrss/Riffsst aft ML fAw A ok 2o 2@ [eeia - oot
WBBSE Q3 Circular No. S/221 dt. 30.08.2010 @ 5145 ¢\ 8l
A | O SR e A I argd|

QD S N-1 G+ T T @I Ryt 14 April
10 May *If8 Summer Vacation a3 b &1 QI IT T
it Fres/AifRest 10th April vt Present faea 53
11th, 12th, 13th April f5f¥ S EwIF B [T Present 305
Sfieaqtd, 14 April to 10 May Summer Vacation &1, Sf§ 113
May Rmpes (At g Rvgieiat Present fee|, atva s
3@ 3919 Medical Certificate @ Fofid IFOIF FAT I
@S Az 439 @ Frps/AF31E Medical Certificate @
AT (ST B W98 &= 11 3 April (IGF 7 3 May, 8 3 May
SIS Fit Certificate (ST 3@®, AGH@ S99 ML 3 11 3
April to 7 8 May(As per medical certificate), I8 atva 14 3
April (F 10 3 May Summer Vacation f&&, ot 57cg8 819 ML
®&(11 April- 7 May)= 27 i1

Q@ QD Q oRTN-2 ¢ T I @Il [ Summer
Vacation f&e1 14 3 April - 10 3 May <18, 434 &@IET e/
Pif*sst 13 3 April RWisi Present faa(2ft ool wie
i), f@ Sy@oIe & Summer Vacation @3 <9 gy
AT o9 11 3 May @ 12 8 May f5f9 Join 0o si@a 9, 13 3
May Join @A OGF@ 8917 ML 217 31 [Fvei@? et 4@
& S Medical Certificate @ STt 18 3 April (I 12 3




May I8 T3[R I @2 3 13 3 May 841 Fit Certificate
ST AR | IR $9IF ML I 18 3 April (I 12 3 May
*1%g, I3 18 3 April (A 10 8 May *I¥8 MaSET Summer
Vacation 93 WSYS (&1, ©f 510g3 @17 ML 3 (18 B April- 12
3 May)= 25 a1

QP TIaE M FIFI BIFN SIRET A3 ML 9T ATISH
M oov@ F 3®? ars@e WBBSE (@& BT Road
Government Sponsored School G #iT5Iar Memo No. Kol-
2327/04/G dt. 11.06.2004 Q S 41 27 &, @I g/
et I BIpfR SIRET 2449 I3 ML A A5 o«
8dI9 Leave Account @ ML Sl 31 O Adjust 391 TS
2NA(IT Memo No. Kol-S/435B dt. 06.06.200143 Notification
WG Treat 3@) | FOIE WNAT I Advance Medical Leave,
T Special Case R 5197 41 =271

@ D P WBBSE a3 Memo No. Kol-S/435B dt. 06.06.2001 9
JeTl [ , Teachers appointed to additional post after

confirmation to the regular post will be entitled to the benefit
of leave accured during the pendency period of confirmation.

QD P amrus WBBSE @3 aIfG Order Witg ML in
additional post before retention Q3 GF@ JIT Memo No.
1999/13/9 dt. 11.06.13, GT61\8 G ST AR |



QD 9=TIs Leave A 57 query aF reply sl 3®
WBBSE Q3 % (A& Memo No. 8417/G dt. 07.11.81 QI
T | T Order {6 Site rasT Witz |

QD P T® 571 Order 8 Medical Leave ((STF 3 I Re-
joining T QG format ey WR Ao @4 WK
PItoIP6 Post @ &§F Clarification iy i<y, Tte 1713 @6
Post @ 513 @ Leave SIS SRFY (It 2MET | AfTo=1$0
I 9 AT L

Jod 9 It IET A BIRE TREATSH 3 |
#33S_colcet_SigT



Medical
Leave



Government of West Bengal
Education Department, Secondary Branch
No. 1541-Edn (S) /21-2/77, dated 15.12.1977

NOTIFICATION

A teacher or a non-teaching employee of a school
may be granted 15 days’ leave on medical ground
for each completed year of service spent on duty, on
production of medical certificate from a Medical
Officer or a Registered Medical practitioner with the
application for leave and a fit certificate at the time
of resuming duties.

The total period of leave on medical ground, which

may accrue to the credit of a teacher or a non-
teaching employee shall not exceed one year, that
is, 365 days during the whole period of service in a
school or schools.

During the period of leave on medical ground the
teacher or the non-teaching employee will get a

salary at the rate of full average pay.



West Bengal Primary Teachers
Leave Rules, 1999

December 8, 2011

Government of West Bengal

School Education Department

No. 453-SE(Pry), dated 04.05.1999

(f) Leave on Medical Ground - A permanent
teacher may be granted leave on medical ground
on full pay for a period of 15 days for each
completed year of service spent on duty on

production of resuming charge:

Provided that the total period of such leave shall

not exceed 180 days during the entire period of

service;

Provided that the total period of such leave in
conjunction with leave in terms of Clauses (c) and
(d) shall not exceed the maximum limit as

prescribed in Clause(d).



West Bengal Board of Secondary Education,
77/2 Park Street,Calcutta-700 016

E-Mail:wbbseO5@dataone. in Circular No: §/ 23

wbbse05@8yahoo.co.in Dated : 3 0/08/20 lo

Telephone: 2226-8594-96/2229-8597-98/2229-2580
TELE FAX : 22299660

From,

The Secretary,
West Bengal Board of Secondary Education.

To,

The Heads of all Recognised Secondary Schools in West Bengal.

Sub: Clarification in respect of Medical Leave, Commuted Leave and Half-Average Pay Leave of Teaching &
Non-teaching staff of Non-Govt. Aided /Unaided/ Sponsored Institutions.

It is notified for information of all concerned that the matter regarding clarification of Medical Leave,

Commuted Leave and Half-Average Pay Leave of teaching & non-teaching staff of Non-Govt. aided / unaided
/ sponsored Recognised Secondary Institutions in West Bengal has been considered by the Executive
Committee of the Board In its meeting held on 23/06/2010 on some queries made by several institutions
with reference to G.D. No. 79-Edn(S) dated 28/01/1997 of the School Department, Govt. of West Bengal and
Board's Memo Nos. 2308/G dated 15/03/1982 & 15300/G dated 13/10/1972.

Clarifications are as fallows:

1)

i)

()]

When the day immediately preceding the day on which a teaching or non-teaching employee's
Medical Leave/ Commuted Leave/ Half-Average Pay Leave (other than leave on Medical Certificate)
begins or immediately following the day on which his/her such leave expires, is a holiday or a series
of holidays, the hing or non hing employee shall be deemed to have been permitted to leave
his/her station at the close of the day before, or return to it on the day following such holiday or
series of holidays.

When a teaching or non-teaching employee is certified medically unwell to attend institution,
holiday(s), if any, immediately preceding the day he is so certified shall be allowed automatically to
be prefixed to Medical Leave/ Commuted Leave/ Half-Average Pay Leave (leave on Medical
Certificate) and the holiday(s), if any, immediately following the day he is so certified shall be treated
as part of the leave.

When a hing or non-teaching employee is certified medically fit for joining duty, holiday(s), if any,
immediately succeeding the day he is so certified shall be allowed automatically to be suffixed to
Medical Leave/ Commuted Leave/ Half-Average Pay Leave (leave on Medical Certificate) and the
holiday(s), if any, immediately preceding the day he is so certified shall be treated as part of the
leave.

iv) Commuted leave on medical ground may be granted only when no medical leave is due to the credit
of a teacher or non-teaching employee.
The following examples are being cited in cor tion with the ion of Medical Leave/ Commuted Leave/

Half-Average Pay Leave:-

1.) For example, if the vacation period begins from Sunday, the 16th of May, and ends on Sunday, the

2.

3.

-

13th of June, if any staff avails Half-Average Pay Leave or Commuted Leave (other than leave on
Medical Certificate) from Tuesday, the 11th of May, and does not join duty on the last day of holding
of school, i.e. on Saturday, the 15th of May, but joins the school on the first day after re-opening of
school, i.e. on Monday, the 14th of June, must apply for leave for the period from 11th of May, to
15th of May, suffixing 16th of May, to 13th of June, being holidays. But if the staff fails to join on
14th of June, i.e. on the first day after the school reopens then the whole vacation period shall be
treated as part of the leave.

For example, if any staff availed Half-Average Pay Leave or Commuted Leave (other than leave on
Medical Certificate) on and from Monday, the 12th of April, after attending school on Saturday, the
10th of April, and then resume duty on Monday, the 19th of April, the leave period of the staff must
not include the Sunday, the 11th of April, and the Sunday, the 18th of April, but will include the
holidays if any, on the 14th & 15th of April, 2010. In this case he/she will apply for leave for the
period from 12th of April to 17th of April, prefixing 11th of April and suffixing 18th of April both
being holidays.

In another example, if any staff avails Commuted Leave on and from Monday, 21st of December,
after attending school on Saturday, the 19th of December, and then resumes his/her duty on
Saturday, the 2nd of January, the next year, then he/she will apply for leave for the period from 21st
of December to 24th of December i.e. for 4(four) days' Commuted Leave in lieu of 8(eight) days' Half-
Average Pay Leave prefixing 20th of December and suffixing 25th of December to 1st of January,
being holidays.

T'o be continue 2 page




4) Let the vacation period begins from Sunday, the 16th of May, and ends on Sunday, the 13th of June.
If any staff is certified medically unwell to attend institution on 25th of May and resumes duty on
16th of June, on being certified medically fit, he/she is to apply for Medical or Half-Average Pay
Leave or Commuted Leave (on Medical Certificate) from the 25th of May to 15th of June.

5) Let the vacation period begins from Sunday, the 16th of May, and ends on Sunday, the 13th of June.
If any staff is certified medically unwell to attend institution on 13th of May and is certified medically
fit for joining duty on 10th of June, he/she is to apply for Medical or Half-Average Pay Leave or
Commuted Leave (on Medical Certificate) from the 13th of May to 9th of June.

N.B.:- Prefixing and suffixing period will not be counted for any kind of leave.

Pl_nﬂ
(Partha Roy)

Secretary
West Bengal Board of Secondary Education

Copy forwarded for information and necessary action to:-

01.
02.

03.
04.
05.
06.
07.
08.
09.
10.
11
12.
13.
14.

The Director of School Education, West Bengal, Bikash Bhaban, Salt lake City, Kolkata-91
The District Inspector of Schools(SE) of all districts of West Bengal for circulation to recognized
Secondary Schools.

The Deputy Secretary(Administration) for uploading in the Board's website.

The Deputy Secretary(Academic) for publication in the next issue of the 'Parsad Varta'.

All Recognized Secondary Teachers' Organisations.

The O.S.D.Unit, W.B.B.S.E.

P.A. to the President, W.B.B.S.E.

P.A. to the Secretary, W.B.B.S.E.

Meeting Section, W.B.B.S.E.

0.S., General Section, W.B.B.S.E.

All Regional Officers, W.B.B.S.E. (Kolkata, Burdwan, Midnapore & North Bengal).
All Board Members, W.B.B.S.E.

L.S./Law Section, W.B.B.S.E.

Sri.Sankar Lal Sarkar,Special Officer(Law)

Pl

(ParthaVRoy)
Secretary
West Bengal Board of Secondary Education




WEST BENGAL BOARD OF SECONDARY EDUCATION

Memo No. : Ban. 1999/13/9 Dated : 11.06.2013
To  :The Secretary, Managing Committee,
Sri Sarod: qu Balika Vidyamandir, P.O. Bcliatore. Dist-Bankura, Pin-722203
5" Leave of Smt. Alpana Roy, Asst ket of the School.

1( eﬁ}nsmered and accepted the resolution

regardmg the adjustment of the days of
‘?—%mt Alpana Roy, Asstt. ‘Teacher dunng her service

8]2' 2 ’ ysof
i A s

WEST BENGAL BOARD OF SECONDARY EDUCATION
77/2 Park Sereet, Kollkeata - 16

No. 8417/G Darte: 7.11.81

Sub.: Clarification on certain points of Leave Rules.

QUERY REPLIES
L Whether a teacher or a non-teaching emploves of a school 1. Excepting Casual leavs, no other leave
appointed in the addidonal post (sanctoned for two years), is admissible to a staff of the school till the
Leave Vacancy and Depuration Vacaney can be allowed to said postis declared on permanent basis
enjoy Medical Leave? by the competent authority

2. Whether a staff of the school can be allowed to enjoy his/ 2. No.
her medical leave with full pay before eaming of his/ her said
leave for each completed year of service?

3. Whether a staff of the school can be allowed to enjoy his/ 3. No.
her Medical leave partially or proportionately within his/ her

first vear of service in cases of new appointment on

permanent/ Additional/ Deputation/ Leave Vacancy?

4. Whether the term ‘each completed year of service” be 4. No
ignored in cases of approved permanent staff of the school?

5.Whether the Headmaster of the school is competent 5. No.
enough to grant Medical leave below four days to a staff of
the school when Medical Certificare thereof is not essential?

sd/-

Secretary



WEST BENGAL BOARD OF SECONDARY EDUCATION
77/2 Park Steet, Kolkata - 16

Circular No: Kol- §/435B dared 06.06.01

To: The Heads of all Recognised Sacondary Schools.
Re: Clarfication of cerrain points of Leave Rules

" In partial modification of this Office Circular no. 8417/G dated 7.11.81 and pusuant to the decision of the Executive Committee of
the Board, it is clarified that reachers appointed to additional posts after confirmaton to the regular posts will be enttled to the
benefitr of leave accrued during the pendency period of confirmadon.”

Sd/- Pradyot Kumar Halder

Secretary



'o‘.\
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WEST BENGAL BOARD OF SECONDARY EDUCATION Sy
77/2 Pork Street, Kolkkata - 16

No: Kol- 2327/04/6 doted 11 .06.04

To: The Headmaster . B.T. Rood Govr. Sponsored H S School,
35/2 B.T. Rood, Kolkato - 2

Re: Sanction of leave in favour of Smt mmaﬁ%

Ex- Asst Teocher

o s

I om directed to infom you absenting himself or
herself from the s medic in his/her first year of
service, con be edical ‘leave with/without pay by the
Manoging Co.a said leave sholl be adjusted to the
lncdicd Icm ocrued to his/her credit in subsequent

service mn terms of office circulor No. S/74358
O

Thanking you,
Yours farthfully,
Sd/- idlegible
For Secretory

ADMIN  sugata samant s 4 farrhock v




6.

Application For Earned Leave/Medical Leave

Name of applicant

Present Post held

Department

Present Pay

Nature and period of leave applied for and date from which
Required

Sunday and holidays, if any proposed to be Prefix / Suffix to
leave

Purpose for which leave is required

Date of return from last leave

Leave address

Signature of the applicant with date

Remarks and Recommendation-

Signature with date and Designation



6.

Application For Earned Leave/Medical Leave

Name of applicant

Present Post held

Department

Present Pay

Nature and period of leave applied for and date from which
Required

Sunday and holidays, if any proposed to be Prefix / Suffix to
leave

Purpose for which leave is required

Date of return from last leave

Leave address

Signature of the applicant with date

Remarks and Recommendation-

Signature with date and Designation



Application for Earned Leave / Medical Leave

1. Name of the applicant:

2. Present Post held:

3. Department:

4. Present Pay:

5. Nature and period of leave applied for and date from which

Required:

6. Sunday and holidays, if any proposed to be Prefix / Suffix to

Leave:

7. Purpose for which leave is required:

8. Date of return from last leave:

Leave address

Signature of the applicant with date

Remarks and Recommendation:

Signature with date and Designation



To

Through the Proper Channel
Sub: Application regarding Medical Leave

Sir/Madam,

With due honour, |, ,
HT/TIC/AT of School
under the jurisdiction of District inspector of
schools(Secondary) of District,
want to draw your kind attention that last evening, | paid a visit to Dr

,a due to

He has advised

me bed rest/rest for days along with few more medical check-
ups. In this circumstances, | will not be able to attend the school from

to Hence, | would be obliged if you grant me medical

leave w.e.f | shall submit the medical certificate for the

aforesaid days, when | shall re-join in school.
Looking forward to your kind intervention sir/madam,

Thanking you,

Date. Yours Truly,



To

Through the Proper Channel
Sub: Joining report after availing Medical Leave
Sir/Madam,
With due respect, |,

, HM/AHM/TIC/AT of

School under the jurisdiction

of District Inspector
of Schools (SE) in the district of

want to draw your kind attention that after availing days
of Medical Leave w.e.f to ;
| hereby inform you kindly to join in my school. Now, | am fully fit and fine
to join the school from and also enclosing the

medical fit certificate from Registered Medical Practitioner herewith this
prayer. So, | shall be much obliged if you kindly accept my joining report and
attached documents.

Hoping for your positive response sir/madam.

Thanking you,

Date: Faithfully Yours,



To

Through the Proper Channel

Sub: Joining report after availing Medical Leave

Sir/Madam,
With due respect, |,
, HT/TIC/AT of
School under the
Circle of

District Primary School Council, want to draw
your kind attention that after availing days of Medical Leave
w.e.f to , | hereby
inform you kindly to join in my school. Now, | am fully fit and fine to join the
school from and also enclosing the medical fit

certificate from Registered Medical Practitioner herewith this prayer. So, |
shall be much obliged if you kindly accept my joining report and attached
documents.

Hoping for your positive response sir/madam.

Thanking you,

Date: Faithfully Yours,



To

Through the Proper Channel
Sub: Application regarding Medical Leave

Sir/Madam,
With due honour, |, ,
HT/TIC/AT of
School under the circle
of District Primary School
Council, want to draw your kind attention that last evening, | paid a visitto Dr. ____
, a

due to

He has advised me bed rest/rest for
days along with few more medical check-ups. In this circumstances, | will not be able
to attend the school from to Hence,
| would be obliged if you grant me medical leave from
| shall submit the medical certificate for the aforesaid days, when | shall re-join in
school.

Looking forward to your kind intervention sir/madam,

Thanking you,

Date. Yours Truly,



To

Through the Proper Channel
Sub: Prayer for Medical Leave

Sir / Madam,

It is humbly stated that | am suffering from
for

(mention the period) and in this circumstances,
| am not able to attend the school unfortunately. | have to go to

for treatment immediately. In
the light of the above, | earnestly request you to grant me leave on medical ground
from to so that | could
get myself cured properly and come to school as soon as possible. Necessary
documents are attached herewith this prayer for your kind consideration. | shall be
very thankful to you for this act of kindness.

Looking forward to your kind perusal Sir / Madam.
With thanks,

Date: Faithfully Yours,

Name of the Employee:
Designation:

Name of the School (Name of the Circle / DI/S):



